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SCHOOL CONTACT INFORMATION  

School Office: 305-564-7008 

Office Email: office@centralmiamichristian.org 

Administrator: Patrick Heatwole, patrickh@centralmiamichristian.org, 786-676-2078 

Kindergarten: Isabel Frost, isabelf@centralmiamichristian.org 

Elementary: Deborah Shank, deborahs@centralmiamichristian.org   
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MESSAGE FROM THE PRINCIPAL 

 

 

Hello! 

 

I am delighted that you have chosen Central Miami Christian Academy as your school.  

We are here to serve you and help your child be successful.  

Our aim at CMCA is captured in our school symbol—the Flamboyant Tree. Let me take a few 
moments to look at the tree with you.  

The first part of a beautiful tree is critical but easy to miss—the soil in which it is rooted. We 
believe the highest quality learning and growth happen in the soil of love and respect. At 
CMCA we are committed to creating an environment where every person matters and is 
valued.   

The next part—the trunk, branches, and leaves—are the growth zone.  Just as a tree takes time 
to grow strong and sturdy, student success is a process. At CMCA we work hard to help 
students flourish academically. At the same time, we cheer the ultimate mark of success—
faithfulness. We are inspired by each faithful action that grows students into the person and 
toward the future God has designed for them.    

Ultimately, the beautiful flowers of the Flamboyant point to the end of education. CMCA 
provides a high-quality education with special attention given to every student so that our 
graduates can succeed as they leave our classrooms. We believe they bloom the brightest as 
their lives are lived in Godly service to their neighborhood, city, and world.    

This parent and student handbook lays out the ways our school functions to help your child 
succeed. Please read it carefully and ask any questions if you find something you do not 
understand. 

 

Thanks again and welcome to the CMCA family! 

Patrick Heatwole, Administrator/Principal 
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I. VISION, MISSION, VALUES 

A. Our Vision 

A world where every child has a chance to flourish and contribute to God’s Story.  

B. Our Mission 

To teach and train students for successful living in their church, home, workplace, city, and 

world.  

C. Our Values 

Love and Service: We believe the best education happens in an environment of love 

for God and love for others. Since love always acts, we emphasize learning that leads to 

service—to each other and our neighborhood.  

Growth: We are committed to providing a high-quality education. Our rigorous program 

grows the mind, character, and skills of every student.  

Collaboration: We emphasize teamwork and cooperation in academics, play, and 

relationships. We celebrate group success.  

Worldwide Orientation:  We are transnational in perspective and embrace every 

person as a gift from God made in His image.  

God’s Word: We value reading, memorizing, and living God’s Word. It brightens every 

path. (Ps. 119:105)  
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II. SCHOOL HOURS AND CALENDAR  

School Hours: 8:30 AM—3:00 PM 

Important School Dates:  

- Back to School Open House – August 13, 2025 
- First Day of School – August 14, 2025 
- Parent Teacher Conferences 

o  September 30, 2025 
o January 13, 2026 

- Testing Days – April 21-23, 2026 
- Final Day of School – May 15, 2026 

 

School Calendar 2025-2026 
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III. ADMISSIONS POLICY   

A. Enrollment Procedure   

1. Meet Us 

a. Contact us through our web form, a phone call, or an email. 
b. Visit our school for a tour with the administrator.   

2. Apply  

a. Fill out an application. 
b. Submit it to the office.  

3. Interview  

a. Come to the school with your child for an interview.  
b. Complete an academic assessment as a part of the interview process.  

Submit the following forms to complete the enrollment process:  

1. Florida Health form – DH 3040 
2. Immunization form - DH 680  
3. Transcript from previous school  
4. Student Health and Emergency contact form 
5. Financial Responsibilities and Agreement 
6. Transportation form  
7. Media release form 
8. Field trip permission form 
9. Student Activity Waiver 
10. Admissions agreement  

Parents will be notified when their child has been accepted for enrollment. 

Every child is enrolled on a 30-day probational basis. At the end of the 30 days, CMCA 
may choose to have a parent-teacher conference to discuss behavior or academic 
progress and determine if CMCA continues to be a good fit for the child.  

The major factor in accepting and retaining a student is the student and parents’ 
willingness to work together with the school staff.  

B. Entry Requirements  

Students who are five years old on or before September 1 of the school year are eligible 
for admission to kindergarten. Students who are six years old on or before September 1 of 
the school year are eligible for admission to first grade.   

CMCA will place transfer students in an appropriate grade level based on the students’ 
academic assessments. The 30-day probational period allows the school to discern the 
best grade level to help your student be successful.  

CMCA works to provide the resources to help every student succeed. We may, however, 
need to deny enrollment for a student with special educational needs if the school does 
not have sufficient resources to meet those needs.  
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C. Yearly Reenrollment  

Parents will be notified when returning students can be re-enrolled for the coming school 
year. All parents who are re-enrolling students will be asked to submit the reenrollment 
form, document any changes to the information on file, and pay the yearly registration fee.  

D. Dismissal  

Our goal is to make CMCA a place where every student grows and achieves their highest 
potential.  We do recognize, however, that there are situations, because of persistent 
behavioral and/or academic challenges, when our school will not be able to serve your 
child. Some student challenges may arise from emotional or mental health issues. Since 
our school does not have an onsite counselor, we may not be able to serve a student if 
these health issues arise and are not being adequately addressed.  

Academic reasons: Students who demonstrate a lack of willingness to faithfully engage in 
the academic growth process laid out by the staff or who repeatedly fail to complete 
assignments or participate in class as asked by the teacher may be asked to withdraw from 
CMCA. Removal for academic reasons happens after discussion with parents and multiple 
attempts to remediate the situation. 

Behavioral reasons: Students who continually show deliberate disregard for CMCA 
student expectations or school policy and fail to respond to disciplinary action may be 
dismissed from CMCA. Violent, abusive, or destructive behavior as well as outright 
defiance may result in immediate dismissal. More information about student behavior is 
found in the student conduct section. 

IV. ACADEMICS   

A. What We Teach 

Central Miami Christian Academy provides a high-quality college preparatory education 

for grades K-12. Our course of study uses curriculum from various publishers as well as 

classes designed by our staff.  In addition to the core studies, our students take classes in 

art, music, and Bible.  Whether a student is in kindergarten or high school, eight student 

goals tie our learning together. We grow students who are:  

1. Worshipers—experiencing awe of the Creator and His creation, seeing His story, 

and wanting to join what God is doing. 

2. Discerners of truth—knowing what is real about the world, people, and God.   

3. Empathizers-understanding the human situation and seeing from others’ points of 

view, including people from other places and cultures.  

4. Beauty Creators—enriching the world and reflecting God’s glory. 

5. Servants in their communities—using learning to bless others by applying 

knowledge to solve community and world problems. 

6. Stewards of the earth—taking care of all God has created.  

7. Collaborators—working together to develop skill in working in groups.  

8. Curious—alive to learning and delighting in discovery. 
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B. How We Teach  

Our teachers focus on developing classrooms that are:  

1. Relational: We value in-person instruction, modeling, and personal interactions 

between classmates and teachers.  

2. Kind: We serve students and believe they learn best when treated the way we 

would want to be treated. 

3. Rigorous: We value diligent, hard work that grows the mind and skills of every 

student.  

4. Joyful: Our classrooms are filled with steady joy. We get to grow, learn, and serve 

with others!  

5. Collaborative: Our focus is on teamwork; working with, not against.  

6. Active: We get our hands dirty. We make. We serve. We produce. We use our 

knowledge and skills. Learning isn’t complete until it is used. 

7. Relevant: We connect learning to our lives. Teachers frame their lessons to provide 

connections and context.  

8. Places that celebrate growth and faithfulness: This is what we value the most.  

C. Curriculum  

Kindergarten Our kindergarten curriculum emphasizes a student’s intellectual, 
character, and skills development. Your child will be introduced to letters and their sounds 
as well as the beginning steps in reading. They will also be taught basic math, science, 
social studies, Bible, music, and art. Our classes incorporate manipulatives and hands-on 
activities to engage students and promote understanding of new concepts. We prioritize a 
kindergartener’s development of fine motor skills through creative play, listening skills 
and language development through read-aloud books, and social skills through class 
activities.  

Grades 1-6 Students in grades 1-6 will be taught foundational skills in reading, math, 
and English preparing them for success in high school and beyond. We also teach classes 
in Bible, history, science, music, and art. Throughout the subjects, we nurture a student’s 
desire to learn and grow through multi-sensory learning, hands-on projects, stories from 
“living” books, and encounters with our community through field trips and service 
learning. CMCA seeks to develop a culture that promotes excellence in academic skills as 
well as developing Christ-like character and a community among its students.  

D. CMCA Faculty and Staff 

CMCA believes that loving, thoughtful teachers who work hard for the good of students 
are the single most important factor in a flourishing school. CMCA also prioritizes high-
quality instruction and learning. CMCA hires teachers who have three years of teaching 
experience, a baccalaureate degree, or are qualified to teach specialized skills.  
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CMCA Faculty 

• Patrick Heatwole, School Administrator - Patrick Heatwole grew up on the west 
coast of Puerto Rico. In addition, a few of his childhood years were spent in South 
Carolina. He earned a BA in Bible and Humanities from Columbia International 
University and Master of Arts in Teaching Social Studies from the University of South 
Carolina. Patrick has 20+ years of experience in teaching and educational 
leadership. In addition, he has served as an adjunct faculty member at Faith Builders 
Educational Programs in northwestern Pennsylvania teaching courses in education.  

• Isabel Frost, Kindergarten Teacher - Isabel Frost grew up in North Carolina. She has 
worked for several years as an elementary teacher in a private bilingual school in 
Honduras as well as in the state of Ohio. Isabel also has experience working as a 
one-on-one tutor for English learners and as a kindergarten teacher. 

• Deborah Shank, Elementary Teacher - Deborah Shank was born and raised near the 
Blue Ridge Mountains in central Virginia. She completed a program of study at Faith 
Builders Educational Programs with a concentration in elementary education. 
Deborah has seven years of experience teaching in lower elementary classrooms. 

E. Grade Scale  

Percentage Letter Grade College Prep GPA 

100 A+ 4.00 

99-94 A 4.00 

93-90 A- 3.7 

89-87 B+ 3.3 

86-83 B 3.00 

82-80 B- 2.7 

79-77 C+ 2.3 

76-73 C 2.00 

72-70 C- 1.7 

69-67 D+ 1.3 

66-63 D 1.00 

62-60 D- 0.7 

59-0 F 0 

Because we care about the future success of each student, please note the following: 

o Any student who receives below a C (70) in their coursework is not making 
adequate progress and will likely require learning support or remediation to 
progress in their learning.   

o For students in grades 1-4, a quarterly average below a B in core subjects (phonics, 
reading, language, and math) will lead to evaluation, support, or other learning 
accommodations. Because of the importance of getting a solid foundation in 
reading, CMCA uses ongoing assessments to monitor and shape student learning.  

o For high school students, any grade in a course below a C, may limit their ability to 
be successful in future course work and may influence which courses the student 
may be able to choose in future semesters.  
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o Should the need arise for a student to be given extra time to complete required 
coursework because of an extended absence, a grade of I (incomplete) will be used 
as a placeholder until work is complete.  

F. Grade Reports 

• Parent/Teacher Communication: We value communication between parents and 
teachers about student progress. If parents have questions, they should contact the 
teacher via email or school phone. Teachers will contact parents if the student is not 
making satisfactory progress. If a student will be receiving an F on their report card, 
parents can expect a phone call. We work to minimize surprises. 

• Report Cards: Students receive report cards at the end of each quarter.  

G. Homework Expectations 

For students to make progress, some homework will be an expected part of their school 
experience. Teachers at CMCA assign homework that is essential and important for 
students to complete.  Because reading is such a central part of education, some 
homework will consist of reading assignments.  The following are general expectations for 
homework: 

• K-Grade 2 — Minimal outside of reading or flashcard practice 

• Grade 3-4 — 20 minutes daily 
• Grade 5-6 — 30 minutes daily  

• Grades 7-8 — 45 minutes daily 

• High School — 1 hour daily  

V. STUDENT CONDUCT  

CMCA seeks to build character in the lives of our students in the context of growing the 

mind. By daily practicing good behaviors, students’ character is shaped in a way that 

develops men and women who are successful and can be contributors. Good character 

and behavior are also necessary for learning to take place at school. The pledge of Central 

Miami Christian Academy captures the core behaviors and attitudes that the staff and 

students uphold. The student expectations at CMCA flow out of our school pledge. 

A. School Pledge 

At Central Miami Christian Academy: 

1. We respect and obey so everyone succeeds. 
2. We work and play with honesty and integrity. 
3. We care for the people and property of our school. 

B. Student Expectations 

We respect and obey so the whole team can succeed.  

1. We will speak in ways that respect and honor God.  
2. We will obey the expectations and requests of all teachers and other authorities. 
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3. We will refrain from bringing toys or gaming devices to school in order to cultivate 
a learning environment free from unnecessary distraction.  

4. We will conduct themselves in a way that does not disrupt or bother other students 
by keeping their hands, feet, and objects to themselves. 

We work and play with honesty and integrity.  

1. We will be truthful and open in work, speech, and games.  
2. We will practice honesty in testing and assignments.  
3. We will show good conduct in group activities by: 

o Being a good sport in games, whether winning or losing.  
o Not criticizing decisions made in games. 
o Being kind toward those with less talent or ability.  

We care for the people and the property of our school.  

1. We will be respectful, courteous, and kind toward all fellow students, CMCA 
personnel, and visitors. We practice hospitality. 

2. We will not ridicule, harass, or bully others for any reason, but will be gracious 
especially toward those with less talent or ability. 

3. We will refrain from exclusive friendships, from any private or public displays of 
romantic affection, and from discussing romantic interests or relationships.  

4. We will refrain from conversations referencing violent or explicit music or media 
content.  

5. We will assist with the cleaning and care of the school facilities.  
6. We will respect the school through proper care of equipment and facilities.  

C. Unacceptable Behaviors 

The following behaviors are cause for immediate disciplinary action and may result in 
probation, suspension, or dismissal.  

1. Leaving the campus during school hours without permission from the homeroom 
teacher or the administrator.  

2. Disrespect, lying, cheating, profanity, sexual talk or innuendo, stealing, destroying 
or defacing school property, fighting, or accessing or bringing pornography to 
school.  

3. Any form of bullying or intimidation, including name calling and making hurtful 
statements.  

4. All forms of substance abuse (smoking, vaping, drinking, or the misuse of drugs).  
5. Any physical or sexual abuse or harassment.  
6. Bringing guns, bullets, knives, matches, lighters, or other weapons (real or toy) or 

dangerous objects to school.  
7. Plagiarism – cheating or misrepresenting your work 
8. Deliberate disregard for CMCA student expectations or school policy. 

D. Discipline Procedure 

The staff at Central Miami Christian Academy endeavors to administer discipline with love, 
fairness, and consistency and maintains active communication with parents in this regard. 
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Each teacher at CMCA will implement his/her own specific classroom expectations in line 
with the school’s policies. The type and severity of disciplinary action will be based on the 
seriousness of the offense.  

In general, the following steps will be taken when disciplinary action is needed: 

1. The teacher will explain to the student what is expected of him.  
2. If the student does not respond to the correction or instructions, the teacher may 

choose from a variety of consequences such as time out, disciplinary tasks, or 
removal of student privileges.  

3. If a student remains uncooperative the teacher or administrator will contact the 
parents.  

4. If a lack of cooperation remains and the problem is unresolved, consequences may 
include probation, suspension, or permanent dismissal.  

Behaviors such as violence, bullying, or substance abuse will be cause for immediate 
suspension and may include expulsion. The school reserves the right to discipline a 
student’s off-campus behaviors that adversely affect the safety of other students. 

Terms: 

1. Probation — student proving period  
2. Suspension —1-3 day at home with zeros on all work  
3. Dismissal — removal from school enrollment  

VI. ATTENDANCE  

Student attendance is an effective predictor of student success. Therefore, CMCA and 
parents will work together to make attendance a priority. It is of the utmost importance that 
parents communicate with the school any time there is a possibility that their child will be 
tardy or absent.  

A. Arrival and Departure  

School doors will be open for arriving students between 8:15-8:25 a.m. Students must not 
be dropped off before 8:00 a.m. Those arriving between 8:00-8:15 a.m. shall gather in the 
approved area where they will be supervised. Students are not to remain in cars when 
they arrive in the morning nor socialize in cars in the parking lot after school hours. 

Dismissal will be at 3:00 p.m. If for any reason pickup is delayed, please contact the 
school.  

Central Miami Christian Academy cannot be responsible for students on campus before 
8:00 a.m. or after 3:15 p.m. unless they are involved with an approved school activity. 

B. Absences and Tardiness  

Absences  

Because of the importance of student presence for learning and for the success of the 
whole classroom, excessive absences will result in the need to repeat a grade/course or 
the inability to readmit the following year.  



14 
 

Absences may only be excused for the following reasons: 

1. Student illness: Students missing five or more consecutive days of school due to 
illness or injury are required to provide a written statement from a health care 
provider.  

2. Medical appointment: If a student is absent from school due to a medical 
appointment, a written statement from a health care provider indicating the date 
and time of the appointment must be submitted to the school. We ask you to do 
what is possible to schedule appointments that do not interfere with the school day. 

3. Death in the immediate family. 

4. Court appearance of the student, subpoena by law enforcement agency, or 
mandatory court appearance—please provide an official document to the school 
office. 

5. Other student absences beyond the control of the parent/guardian or student, as 
determined and approved by the principal. 

Excused absences will show on report cards but do not result in the absence penalties 
mentioned above. If an absence or tardy is not explained by the parent/guardian within 
two days, the absence will be considered unexcused even if it would otherwise qualify as 
an excused absence. 

Any absence that does not fall into one of the excused categories is unexcused and could 
result in penalty or dismissal. Students shall not accumulate more than four unexcused 
absences in a school year. If a student has more than four unexcused absences, the school 
administration may choose to dismiss or not advance the student. A high school student 
who accumulates 10 absences from any one class during a semester will not receive credit 
for that class. An excess of any absence, excused or not excused, may result in 
compromising student progress and lead to non-promotion. 

Any student absent for 1-3 hours will be counted absent for half a day. Students absent for 
more than three hours will be counted absent for a full day.  

Absences are counted double on the following days, unless the student is sick: 

1. Days before or after holidays/vacation days 
2. Standardized testing days 

Tardiness 

1. Students who arrive late or leave early (one hr. or less) are considered tardy. 
2. Three unexcused tardies equals one unexcused absence. 

Notice of Tardiness or Absence  

If a student will be absent, late to school, or will need to be dismissed before the end of 
the school day, the parent shall notify the school office in advance and state the reason for 
the tardiness or early dismissal. Parents may notify the school office with an email, written 
message, or an official document (a court order, statement from a medical provider, etc.) 
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If your child is sick or is tardy or absent due to some other unforeseen event or 
emergency, please call the school as soon as possible. Parents should follow up with an 
email, note with the student upon return, or an official document.  

VII. FINANCES  

1. CMCA accepts Step up For Students Scholarships to assist in paying tuition and fees. 
To apply, parents should go to stepupforstudents.org and select the apply/login 
button at the top of the page. Select the FES-EO / FTC option for private school.  All 
students eligible for public school in the state of Florida are eligible to receive SUFS 
funding to attend CMCA. 

2. For students receiving Step Up Scholarships, we require parents to restrictively 
endorse the scholarship warrant or approve a funds transfer before any funds are 
deposited for a student, whichever may apply. 

3. Tuition (includes all standard school fees) for 2025-2026 school year: 
a. K-3 Tuition - $8,600  
b. 4-8 Tuition - $8,000 
c. 9-12 Tuition - $7,850 

4. Registration Fee (charged yearly for enrolling and re-enrolling students): $200 
5. Parents sign a financial agreement to complete the enrollment process at CMCA.  
6. Basic school supplies (school supply list sent each summer) and school uniforms are 

provided by the parents. See the school uniform policy on the website or in this 
manual for information on purchasing uniforms.  

VIII. GENERAL INFORMATION  

A. Discrimination  

Central Miami Christian Academy admits students of any race, color, national, and ethnic 
origin to all the rights, privileges, programs, and activities generally accorded or made 
available to students at the school. It does not discriminate on the basis of race, color, or 
national and ethnic origin in administration of its educational policies, admissions policies, 
scholarship programs, and other school-administered programs. 

B. Dress Code  

CMCA asks students to dress in a way that builds respect, creates an environment where 
learning can flourish, and reduces distractions. Students should arrive at school having 
given attention to grooming, cleanliness, and neatness. Students who arrive at school in 
violation of the dress code will be required to make changes before proceeding with their 
school day.  

Students are required to wear a tan and navy school uniform. The school uniform shall be 
worn for all on or off campus school activities unless otherwise specified. Students must 
wear uniforms that corresponds to their biological sex recognized at birth. 

How to Purchase Uniforms 

1. Skirts are purchased through the CMCA office.  
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2. All shirts must be purchased at Global Schoolwear. Pants, vests, and jackets may 
also be purchased.  

3. Uniform pants that meet school requirements may be purchased at any store. 

Girl’s Uniforms 

1. Girls wear below-the-knee khaki skirts purchased through the CMCA office and 
navy polo shirts with embroidered school logo purchased through Global 
Schoolwear. 

2. Girls in grades 7-12 may choose to wear solid navy or khaki dresses that match the 
general style of the standard uniform. Pattern and fabric must be pre-approved.  

Boy’s Uniforms 

1. Boys wear long khaki pants.  
2. Shirts must be navy polos embroidered with the school logo and purchased at 

Global Schoolwear. Shirts must be tucked in.   

Other Dress Requirements 

1. Student shoes must be solid black or white and allow students to run/play with 
ease. Socks shall be solid white, gray, navy, or black.  

2. Hair should be neat, off the face, and avoiding distracting extremes (no unnatural 
colors or cuts including shaved designs). Boy’s hair must be off the collar.  

3. Outerwear for cool weather must be a uniform (school logo) sweater or jacket or a 
solid color sweater or jacket in school colors (black, gray, navy, or tan) with no logos 
or symbols larger than a quarter. Pull-over hoodies are not permitted. A uniform 
shirt or approved dress must be worn under all cold-weather wear.  

4. No jewelry, earrings, necklaces, bracelets, or anklets of any type shall be worn. 
Colored nail polish, acrylics, and make-up that alters natural appearance are not 
permitted.  

5. Shirts worn underneath the uniform shirt must be solid black, gray, navy, or white 
with no symbols or writing.  

6. Hats and caps are not to be worn at school. Hoods must not be worn in the 
building.  

C. Food Service 

Students should bring a packed lunch. There will be an option for students to heat their 
food.   

D. Health  

Medical information   

CMCA will keep a written record of medical information for each child including Florida 
Health form DH 3040, Immunization form DH 680, and an emergency information form 
that includes information about allergies and medication. For all 6th grade students, the 
school will require appropriate screening of students for scoliosis, in accordance with all 
applicable state rules and code. 

 

https://www.globalschoolwear.com/school/CENT06
https://www.globalschoolwear.com/school/CENT06
https://www.globalschoolwear.com/school/CENT06
https://www.globalschoolwear.com/school/CENT06
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Injuries  

The school is equipped with first aid supplies. In case of sudden illness or accident, first 
aid will be given. Parents will be notified if the illness or accident is serious. If the child is 
involved in a serious accident requiring immediate professional care, they will be taken 
directly to the emergency room of the hospital. The school will take every precaution to 
provide for the safety of the child during school hours.  However, the school cannot be 
held liable for accidents or physical injury that happens during normal school activities.   

Illness  

Students that are nauseated or have a fever should not come to school. If students show 
signs of fever or nausea at school, parents will be contacted about picking them up. 
Parents should exercise their best judgement, but in most cases a child with a bad cough 
or cold should not attend school.  

Medication  

Parents may authorize CMCA teachers to dispense several common non-prescription 
medications by checking appropriate boxes on the emergency contact form.  

If a student is to take any prescription medication while at school, the Medical 
Authorization Form must be on file in the office. The medication will be kept in the school 
office and will be administered by a staff member. 

E. Library  

The library is open during school hours and is for the use of the students, faculty, and 
parents of CMCA. Students may check out material during the school day per the posted 
schedule. Students who have overdue, lost, or damaged books may not check out 
additional books. Borrowers will pay a replacement fee for lost or damaged books. Books 
are checked out for two weeks and may be renewed for additional time if the books are 
present.  

F. Lost and Found  

Students who have lost personal or school items should look in the “Lost and Found” for 
their missing items. Lost items are much easier to retrieve if they are marked with your 
child’s name. At the end of every month, lost and found items may be discarded or 
donated. 

G. Parent Participation  

CMCA seeks to have harmonious, beneficial relationships with all parents/guardians. We 
are a team in the educational process. The following are practical ways parents can assist 
in cultivating a healthy and happy learning environment for their children.  

1. Read the handbook yearly and ensure compliance. Talk to your children about their 
responsibilities as students.  

2. Set up healthy routines at home including plenty of sleep, a nutritious diet, and 
limited technology use.  

3. Provide good reading material at home and visit the school or local public library.  
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4. Prioritize attendance. Schedule all vacations during school holidays.  
5. Hold children accountable to complete homework and confirm its completion.  
6. Participate in parent-teacher conferences to discuss your child’s school progress.  
7. Communicate with teachers about any question or student complaint.  
8. Talk positively about school and learning. 
9. Volunteer, when possible, to assist with school events and activities.  

H. Procedure for Contacting the School and Addressing Concerns  

Parents should feel free to contact the school any time they have a question.  We are here 
to serve and welcome any opportunity to clear up any confusion or issue that arises. All 
calls during the school day should be made to the office. Teachers might not respond to 
personal calls or messages during school hours.   

If some concern arises related to a specific teacher or classroom, parents are asked to first 
go to the teacher. If there is not a satisfactory resolution, either party may contact the 
school administrator.  

Parents wanting to contact a teacher should call the school office or email the teacher.  

I. Recess and Sports 

We believe exercise and the development of our physical bodies are important parts of 
being prepared to contribute to our world. Therefore, CMCA provides recess and PE class 
as an important part of student education. All students are expected to participate in 
recess and PE activities in the same manner as any other school activity.  

Recess is supervised play or sports time where students get exercise and enjoy a variety of 
games and/or sports. Recess is almost always conducted outdoors if the weather permits.   

PE is exercise and training in physical fitness, sports skills, and other physical activities. 
CMCA provides opportunities for students of all ages to participate in organized sports, 
however, these are limited to intramural activities.  

For a student to be exempt from physical activity due to health reasons, the 
parent/guardian must send a written message to the school office. In addition, the teacher 
will use personal judgment for a student who is obviously not feeling well. 

CMCA values hands-on student experiences (play and learning activities) that develop 
creativity, resilience, and skill. Parents should be aware that at times bumps, scrapes, and 
dirt are a natural part of this type of learning.  

J. Reporting Abuse or Neglect  

Central Miami Christian Academy is a place that cares about the safety and well-being of 
children and will not tolerate sexual abuse or harassment, physical abuse, or neglect. Our 
faculty, staff, and administration are legally required to report suspected cases of child 
abuse of any kind to the proper authority and will do so. Our staff is committed to a high 
standard of ethical conduct in all our teaching and relating to students. A copy of our 
Standards of Ethical Conduct can be found on our website.  
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K. Safety and Security 

Emergency Operations Plan 

Student and employee safety is a primary concern of CMCA. School personnel will be 
trained to respond to emergencies. Our school conducts emergency drills and is 
prepared for an evacuation of students/staff from the building, a lockdown, or 
holding/dismissing students during school and community emergencies.  

Some tips for parents/guardians to remember during an incident: 

1. Remain calm. 
2. Do not flood the school with telephone calls. We will keep you updated in case of 

an emergency.  
3. If the school is on lockdown, wait until the lockdown is lifted before going to the 

school. 

Fire Drills 

Teachers explain and rehearse fire evacuation procedures within the first three days of 

school. Fire drills are conducted on a regular basis. When an alarm sounds, students stop 

what they are doing and follow the teacher’s instructions. Students must clear the building 

promptly by the prescribed route without talking or delay. Any student who is in the 

hallway or the restroom must proceed to the nearest exit and locate their teacher. 

Students must remain outside until permission is given to re-enter. 

Severe Storms 

In the case of a severe storm, the administrator will make an announcement. Teachers and 

students will move to the wall or area farthest away from the windows. If the storm strikes, 

all should cover their heads with their arms and remain still until further instructions are 

given.  

Active Assailant Situations  

One active assailant drill will be conducted within the first 30 days of the opening of 

school.  When the alarm sounds, classrooms will be secured, and students will move to an 

area of the room where they are not visible. This drill will be conducted in a 

developmentally appropriate manner. 

Student Threat Assessment  

We hope that there will never be a need to search a student or their belongings. However, 

should the need arise, the school reserves the right to search a student and any personal 

effects including backpacks, purses, pockets, lockers, or desks.   

L. School Closures  

The emergency closing of a school for any cause, such as weather or in which the safety of 
individuals may be endangered, is at the discretion of the school administrator. Closures 
for weather will generally follow the decisions of Miami-Dade County public schools.  
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M. School Events 

Field trips 

Student attendance on field trips is a required part of the learning program at CMCA. We 
place a high value on learning outside of the school walls. All field trips will be designed 
with learning as the core activity.  

Classes will leave the school premises for off-site learning three-four times per year. 
Parents will be notified in advance about the location and time of the field trip. Written 
consent for field trips is a part of the enrollment process and documentation is kept on 
file. All trips will be adequately chaperoned. Parents are invited and encouraged to serve 
as chaperones and should contact the teacher if they wish to go along.  

Parents will pay a field trip fee as a part of student tuition. This fee will cover expenses for 
most trips. Extended trips may include additional fees.  

Parent-Teacher Conferences 

Parent-Teacher conferences will be held twice throughout the school year. A parent or 
guardian is required to attend for their student to stay enrolled at CMCA. We strongly 
encourage both parents to attend whenever possible.  

Programs, Concerts, and Art, Science, and History Fairs 

Periodically students prepare presentations or musical concerts as a part of their learning 
at CMCA. Student participation is required. 

Back to School Open House 

The school year kicks off with a back-to-school event. This event is an orientation to our 
year and an opportunity for parents and students to interact with teachers. Students with 
at least one of their parents are required to attend.  

N. Student Records 

CMCA keeps all student records (transcript, enrollment forms, health records, and other 
documents) in a secure location and retains them for five years after a student is no longer 
enrolled. After five years, the school only keeps a transcript with grades.  

CMCA provides a copy of student records to other schools upon official request to the 
CMCA office.  

O. Student Safety and Supervision  

CMCA is dedicated to having a school where students are safe physically and emotionally.  
CMCA has a culture of communication related to student safety. If you see or suspect any 
prohibited items or inappropriate interaction between students, immediately report and 
discuss with a teacher or the administrator.  

Prohibited items/substances: No student shall bring to school or to any school activity on 
or off campus any weapons or items which can be used as weapons whether real or toys, 
alcohol, tobacco, e-cigarettes, or drugs.   
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Bullying: Bullying or harassing any student is not allowed and will not be tolerated.  

Supervision: CMCA employees take care to provide adequate supervision for all children. 
Students will be adequately monitored in class, when playing or dining, and when groups 
of students are using the restrooms. Students must use the restrooms that correspond to 
the biological sex recognized at birth.  

P. Technology Use 

Computer and Internet Use 

All library and student computers are filtered and are for educational use only. They shall 
not be used to send or receive personal electronic messages. Students shall not access 
social media, entertainment sites, or any games on school computers or network. 
Students must not watch videos for any reason unless approved or assigned by the 
teacher. The staff has the responsibility to keep students safe by reviewing their internet 
history at any time.  

Use of Connected Devices 

The use of connected devices (phones, smartwatches, or personal computing devices) 
during the school day is not permitted unless their use is directed by teachers for 
instructional purposes. Upon entering school, students must ensure that devices are 
turned off and stowed in the designated area. Students may retrieve them at the end of 
the school day. If a student keeps their phone on them during the day, it will be removed 
from their possession and given to the administrator. CMCA is not responsible if a 
student’s wireless communication device is lost or stolen. 

Q. Transportation  

The school does not provide busing. Parents may contract with private transportation 
services as needed.  

Students who walk or bike to school must use the pedestrian/biking lane off 13th Ave. to 
access the main student entrance at the rear of the building. 

Parents who drop off their children should park in the parking spot shown in this diagram. 

 

To complete enrollment parents will fill out a provided transportation agreement.  
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R. Visitors 

Parents are welcomed and encouraged to visit the school at any time so long as the visit 
does not interfere with the teachers’ ability to manage the educational goals of the 
classroom. Other visitors are welcome to contact us about visiting. Visitors must check in 
with the school office as soon as they arrive.  

S. Volunteer Program 

CMCA appreciates and welcomes the help of volunteers. If you are interested in 
volunteering, please contact the administrator. Those wishing to serve as volunteers are 
required to undergo a background check and orientation.  

T. Statement of Faith 

God And His Word 

We believe in one God, eternally existing as Father, Son, and Holy Spirit. We believe that 
Jesus Christ is the Son of God, and that He was conceived of the Holy Spirit and born of 
the virgin Mary. We believe in the deity, personality, and work of the Holy Spirit. 

We believe that all scripture is given by inspiration of God, revealing God and His will in 
both the Old and New Testaments. We believe it is authentic in its matter, authoritative in 
its counsels, inerrant in the original writings, and the only infallible rule of faith and 
practice. 

Man And Salvation 

We believe that in the beginning God created all things. He made man in His own image 
with a free will, a moral character, and a spiritual nature.  We believe that man through 
unbelief and disobedience fell into sin, bringing depravity and death upon the human 
race. Man as a sinner is self-centered, self-willed, and unable to redeem himself.   

We believe that there is one Mediator between God and man, the Man Christ Jesus.  We 
believe He shed His blood and died on Calvary to redeem us from sin, was resurrected 
from the dead, ascended to heaven, and is sitting at the right hand of the Father 
interceding for us.  

We believe that salvation is by grace through faith in Christ—a free gift bestowed by God 
on all who believe in Christ, repent of their sins, are born again, and walk in newness of 
life.  

The Church 

We believe that the church is the body of Christ. All those who are born again and walk in 
obedience to the Word of God constitute the true church of which Christ is the Head. We 
believe that Christ commissioned the church to evangelize the world, make disciples of all 
men and teach them to follow Him in a Biblical walk of life, and to minister to the needs of 
all the people.   
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Discipleship 

We believe that those who repent and believe should be baptized with water as a symbol 
of the new birth, baptism with the Spirit, cleansing from sin, commitment to Christ, and 
separation from evil.   

We believe that Christians should not take part in any destruction of human life, nor in any 
acts of retaliation.  Instead, they should live a nonresistant lifestyle, demonstrating the love 
of Christ in their daily walk.  

We believe that God has established unique roles of authority for man and woman.  
Therefore, a man's head is to be uncovered while praying and prophesying, and the 
woman's head is to be veiled, and her hair uncut, signifying their acceptance of God's 
order.  

Last Things 

We believe in the triumphant second coming of Christ when He will consummate the age.  
His coming will resurrect the dead, transform the living saints, and judge the just and the 
unjust.  The unrighteous will go to eternal damnation with the devil and his angels and the 
saints will enjoy eternal life with God and the Lord Jesus Christ. 

Sexuality and Gender 

We believe that God created two distinct sexes, male and female, in His image. We 

believe that He designed marriage as a union between a biological male and a biological 

female. We believe that sexual relations are exclusively designed to be an expression of 

love in the marriage between one man and one woman.  

This statement of faith does not exhaust the extent of our faith. The Bible itself is the sole 

and final source of all that we believe. 

 

Central Miami Christian Academy reserves the right to modify or make changes to the 
procedures and policies of this document at any time. 


